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Staff at SICSR  - Faculty   

Contact number: 020-25675601 

No. Name Designation Official E-mail ID 

1 Prof. Dr. Manoj Apte  Professor & Director director@sicsr.ac.in  

2 Dr. Parag Ravikant Kaveri 
Assistant Professor & 
Dy. Director 

dy.director@sicsr.ac.in  

3 Dr. Sarika Gunjan Sharma Professor sarika.sharma@sicsr.ac.in  

4 Dr. Rajashree Narendra Jain Professor rajashree.jain@sicsr.ac.in 

5 Dr. D Rajesh Kumar Professor (Research) rajesh.dhanaraj@sicsr.ac.in  

6 Dr. Madhu Arora 
Assistant Professor 
(Selection Grade) madhu.arora@sicsr.ac.in  

7 Dr. Shraddha Vaidya 
Assistant Professor 
(Sr. Scale) 

Shraddha.Vaidya@sicsr.ac.i
n 

8 Dr. Shrikant Ashokrao Mapari Assistant Professor shrikant.mapari@sicsr.ac.in 

9 Dr. Prafulla Bharat Bafna Assistant Professor prafulla.bafna@sicsr.ac.in 

10 Dr. Hema Ajaysingh Gaikwad Assistant Professor hema.gaikwad@sicsr.ac.in 

11 Dr. Sandeep Gaikwad Assistant Professor sandeep.gaikwad@sicsr.ac.in  

12 Dr. Aniket Nagane Assistant Professor aniket.nagane@sicsr.ac.in  

13 Dr. Shilpa Mujumdar Assistant Professor shilpa.mujumdar@sicsr.ac.in 

14 Dr. Prakash Raut Assistant Professor prakash.raut@sicsr.ac.in  

15 Mr. Arun Kumar S Assistant Professor arunkumar.s@sicsr.ac.in 

16 Dr. Shilpa Sardesai Assistant Professor shilpa.sardesai@sicsr.ac.in 

17 Ms. Poonam Ghule Teaching Associate poonam.ghule@sicsr.ac.in  

18 Mr. Ashish Garud Teaching Associate ashish.garud@sicsr.ac.in  

 



SYMBIOSIS INSTITUTE OF COMPUTER STUDIES AND RESEARCH DIARY 2026-2027 
 

Page 3 of 26 
 

Administrative staff 

Contact number: 020 25675601 
Name Designation Ext Official E-mail ID 
Admin Dept       

Dr. Deepali Suryavanshi 
Administrative 
Officer 

104  ao@sicsr.ac.in 

Placement       

Mr. Sanket Kurdukar 
Sr. Placement & 
Information Officer 

162 placements@sicsr.ac.in  

Ms. Priya Ambede Assistant Coordinator 146 Priya.ambede@sicsr.ac.in 

Mr. Prashant Bhosarkar Assistant Coordinator 143 Prashant.bhosarkar@sicsr.ac.in 

IT depatment       

Mr. Suresh Pawal 
Sr. Network 
Administrator 158 sysadmin@sicsr.ac.in  

Mr. Jalander Mohol IT Support 

Mr. Yuvraj Phule IT Support   

Academic Coordinators       

Ms.Pranita Dube Supervisor 155 pranita.dube@sicsr.ac.in 

Ms.Manisha Ingawale Assistant Coordinator 155 Manisha.ingawale@sicsr.ac.in 

Ms.Komal Shinde Junior Lab Instructor 154 komal.suryawanshi@sicsr.ac.in 

Accounts Department       

Ms.Rasika Kulkarni Senior Accountant 141 accounts@sicsr.ac.in 

Mr. Rakesh Vankar Accountant 141 accounts@sicsr.ac.in  

PA to Director       

Ms. Mayuri Mankar Office Assistant 102 Pa-director@sicsr.ac.in 

Eligibility & Admin Department     

Ms.Mamta Guram Sr. Coordinator 145 eligibility@sicsr.ac.in 

Exam Department       
Ms.Gauri Kale Sr. Co-ordinator 151 exam@sicsr.ac.in  

Ms.Suvarna Kulkarni 
Sr. Coordinator - 
Exam 

153 exam@sicsr.ac.in 

Mr.Mayur Kulkarni Assistant Coordinator 153 exam@sicsr.ac.in 
Library       
Mr. Dnyaneshwar 
Shahade 

Library Incharge 149 dnyaneshwar.shahade@sicsr.ac.in  

Mr. Laxman Javeri Sr. Library Assistant 150 laxman.javeri@sicsr.ac.in  

Admission Department       
Ms.Amruta Walimbe Sr. Coordinator 146 amruta.walimbe@sicsr.ac.in 
Ms. Nikita Bhosale Junior Lab Instructor 100 Admissions@sicsr.ac.in  
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Purchase       
Ms. Anagha Gosavi Supervisor 144 Anagh.gosavi@sicsr.ac.in 
    

Lab/Canteen/Estate Supervisor   
Lab 207 2nd Floor 163 
Lab 307 3rd Floor 164 

Lab 404 4th Floor 165 

Lab 703 7th Floor 166 
Canteen Ground Floor 152 
Mr.Ravi Pawar Estate Supervisor 157 
Security Gate Ground Floor 140 

Admission 

PG Admission ( M.B.A. (Information Technology) Procedure with SNAP 

https://www.sicsr.ac.in/programmes/mba-it/overview 

 

PG Admission M.B.A. (Digital Transformation) Procedure with SNAP 

https://www.sicsr.ac.in/programmes/mba-dt/overview 

Programme Outcome’s (PO) is a statement about knowledge, skill and attributes delivered 
through the specific programme for more details please visit link:  

https://www.sicsr.ac.in/programme-outcomes/  

Admission Rules 

Every student of this institute shall abide by the rules of this institute, which may be updated from 
time to time. Admissions are subject to eligibility clearance from the University and will be 
confirmed only after payment of prescribed fees. Admissions will be cancelled in case of: 

1. Not submitting the required documents in time. Submission of fake or incorrect documents. 
2. Failing to fulfill required eligibility criteria of the respective Programme 
3. Admissions sought by fraudulent means. Students carrying any backlog in the qualifying 

examination 

For the subsequent years, students are required to register again as per the schedule declared from 
time to time by paying the prescribed fees for that year.  
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Rules regarding payment of fees 

The students are required to pay the fees on or before the stipulated date. Late payment of fees is 
allowed in genuine cases only. In such cases the student has to submit a written application with 
proof to the Director and, on approval, has to pay the fees with a fine of Rs. 100/- per day. After 
paying the fees and securing the admission if the student does not report to the SICSR office within 
a month from commencement of classes, his/her admission will stand cancelled and fees will be 
refunded as per the Refund Rules. 

Refund Rules 

Please visit following link for refund rules:  

https://www.siu.edu.in/siteassets/pdf/refund-policy-pdf.pdf 

Important Admission Rule 

Last date for admission: All admissions will be closed after one month from the start of the 
programme. Admissions after this last date will be done only with the prior permission of the Vice-
Chancellor. 

No Capitation is charged for Admission to any Programme at any Institute of Symbiosis 

Symbiosis prides itself as an institution, which does not believe in the practice of capitation fees 
as a policy. No donation or capitation fee is required to be paid for admission. 

Admissions of all International Students are done through The International Office of 
Symbiosis 

To check if you are an international student, refer to the categories listed below: 

Categories under International Students Admissions: 

Undergraduate Level: 

As an international student, you are eligible to apply as a Foreign National (FN ) if you hold a 
Foreign Passport and have secured a minimum of 50% in your 10+2 examination. 

As an international student, you are eligible to apply as a Person of Indian Origin (PIO ) if you 
have a PIO card, and are a citizen of a country other than India; and have secured a minimum of 
50% in your 10+2 examination. 

As an international student, you are eligible to apply as a Non Residential Indian ( NRI ) if you 
have appeared for your last qualifying exam ( equivalent to Indian 10+2 ) outside India. 
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Postgraduate Level: 

As an international student, you are eligible to apply as a Foreign National ( FN ) if you hold a 
Foreign Passport. 

As an international student, you are eligible to apply as a Person of Indian Origin ( PIO ) if you 
have a PIO card, and are a citizen of a country other than India. 

As an international student, you are eligible to apply as a Overseas Citizens of India (OCI)  if you 
have a OCI card, and are a citizen of a country other than India. 

As an international student, you are eligible to apply as a Non Residential Indian ( NRI ) if you 
have appeared for your 10+2 examination outside India, and have appeared for your graduation 
either in India or outside India. 

NOTE: It is mandatory for Post Graduate students, who fall in the NRI Category and have 
appeared for their graduation in India, to appear for the SNAP Test. 

If you fall into any of these categories and wish to apply to Symbiosis Institute, kindly contact: 

Symbiosis Center for International Education (SCIE) 
Symbiosis Society 
Senapati Bapat Road, Pune - 411004 
Maharashtra, India 
Tel: +91-(020)-25671905 Fax: +91-(020)-25673854, Mobile :  +91 7720858521 

Email: intadmissions@symbiosis.ac.in 
URL: www.scie.ac.in  

UG Admission Procedure (B.C.A. - Honours/ Honours with Research )  

https://www.sicsr.ac.in/programmes/bca/overview 

UG Admission Procedure (B.B.A. (Information Technology) - Honours/ Honours with 
Research )  

https://www.sicsr.ac.in/programmes/bba-it/overview 
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Cancellation of Admission and Registration with Refund Policy 

Notification of Withdrawal 

A student who decides to withdraw from his/her Programme of study must apply online through 
Finance portal. The student must return his/her identity card to the Programme coordinator  

A student's admission may also be cancelled due to non-adherence to norms of discipline 
promulgated by the College. 

A student continually failing to display interest in the conduct of the education provided and the 
allied processes in spite of reminders may have his/her admission cancelled. 

Refund Rule : https://www.siu.edu.in/siteassets/pdf/refund-policy-pdf 

Feedback / Redressal 

SICSR actively and continuously seeks, appreciates and acts upon feedback from students about 
its services in order to improve the quality of services provided to them. Students are free to 
approach their programme in charge or any SICSR faculty/staff member with queries/issues for 
assistance and guidance. Batch meetings are a suitable forum for the purpose. A suggestion box is 
also provided. 

Student’s feedback on the conduct and coverage of Programme is sought by obtaining a formal 
feedback every semester during conduct of the Programme. In exceptional cases, depending upon 
the situation, students may seek formal redressal of any grievance relating to their position as 
students. Complainants should always attempt to resolve complaints informally before moving to 
the use of the formal complaint procedure. 

Rules and Regulations 

Academic Regulations 

A. Unfair practices 

Students are prohibited from resorting to unfair practices at SICSR examinations, tests or other 
evaluated components. The following events (inclusive but not exhaustive) would be considered 
as having resorted to unfair practice(s) during examinations / tests: 

1.Carrying any material to the examination hall in any manner, talking to other students, copying 
from others, or allowing others to copy from one's paper, taking or giving any kind of assistance, 
communicating with a person in or outside the examination hall, using cellular phones or resorting 
to any other means to provide/obtain unfair advantage. If students are found to be resorting to 
unfair practices ,copying material , submitting for evaluation as his/her own, behaving in an 
undisciplined manner or causing nuisance or disturbance to other students then they will be liable 
to disciplinary action forthwith and can be awarded a fail mark. 
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2.Use of unfair means would lead to red-listing or cancellation of registration for the 
programme/striking his/her name off the rolls or any other academic action on the basis of the 
report submitted by the invigilator and the Controller of Examinations to the management about 
use of unfair means to SICSR. 

3. Late entry for examination will invite provisions of above penalty. 

4. University stipulations in this regard are binding on all. 

B. Plagiarism 

SICSR defines plagiarism as "the substantial unacknowledged incorporation in a student's work of 
material derived from the work (published or unpublished) of another". Plagiarism is an unethical 
practice and you must not adopt it. 

It is expected that you will make reference to other people's work when preparing your assignments 
and your dissertation. This does not, however, mean that you should simply use their words. If you 
are reporting other people's thoughts, you should paraphrase, summarize and synthesize. You may 
quote, but quotation must be short and must be indicated by quotation marks at the beginning and 
the end. Awarding a fail mark for the assignment concerned can punish plagiarism. 

C. Code of conduct for Students :  

https://www.siu.edu.in/siteassets/pdf/1305_Code_of_Conduct_2023.pdf 

D. Rules for Redressal of students Grievances :  

https://www.siu.edu.in/siteassets/pdf/1301-SIU-Redress-of-Grievances-of-Students-Rules-
2023.pdf 

E: Anti-ragging :  

https://www.siu.edu.in/about-us/why-us/student-wellbeing 

  
  

Attendance policy 

a) The continuous evaluation system adopted at SICSR clearly expects every student to be 
responsible for regularity in classrooms, submission of assignments, evaluation components and 
other tasks assigned to him/her in every course. Extraordinary absence would be taken a serious 
note and an immediately and suitable action would be initiated. Students are advised not to remain 
absent without prior authorization from the Director. 

b) A minimum of 75% of attendance is compulsory for both internal as well as external evaluation. 
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c) In all such cases, students will have to attempt pass through backlog exams. Such student can 
appear in examination, only if permitted especially by Controller of Examinations and in 
conformity with University regulations as promulgated. Each case will be handled on the basis of 
merit. 

d) Parent/Guardian of students will be informed in case of irregularity of attendance or dropout. 

e) Exemption to attendance on account of extracurricular activities is at discretion of the program 
Coordinator only if intimated ahead of time and permitted by the program Coordinator. 

F) Absenteeism on account of medical grounds will be permitted only upon submission of a 
medical certificate approved by SCHC.Students must inform about their illness on the first day of 
absence by emailing mo.eltis@schcpune.org, and must obtain the medical certificate from SCHC. 
They are also required to follow all instructions provided by SCHC regarding medical leave 
procedures. 

General Regulations 

Conduct Regulations 

In order to promote a conductive and a healthy environment for learning at campus, students need 
to strictly adhere to the following rules: 

1. Keep your mobile phones or smart phones in off state during the lectures or while being in the 
labs. 

2. Be punctual in attendance and be in your seat during commencement of the lectures. 

3. Follow the rules of discipline and coordination strictly in the course of teaching, administration, 
class discussions,IT labs and other facility or activity organized by SICSR . 

4. No society, club or association will be started with out prior intimation and permission in written 
from the Director. 

5. Formals with I cards are compulsory on the campus otherwise there will be a reduction in 
attendance for that day. 

6. Do not permit unauthorized entry or use of SICSR facilities to outsiders. 

7. Do not misdemeanor or create obscene or behave and express disorderly in the institute or in 
the hostel or in the society while being a student at SICSR.  

8. Do not use unfair means during the examinations. 

9. Do not conduct forgery, alterations or misuse of transcripts or SICSR documents. 
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10. Do not damage or pilferage SICSR property. 

11. Do not Smoke or drink on campus. 

12. Do not bring your cars in side the campus. 

13. Wearing I cards and dressing in formals is compulsory at SICSR. 

14. Strict action will be taken by the Director and concerned authorities against the students not 
adhering to above rules. 

Extracurricular activities at SICSR: 

 Institute Social Responsibility 
Every year, under its Institute Social Responsibility (ISR) initiative, SICSR organizes a unique 
blend of adventure and community service through a clean-up drive combined with a trek to 
nearby heritage sites such as Lohagad Fort. This initiative encourages students to actively 
contribute to environmental conservation while promoting fitness, teamwork, and a spirit of 
volunteerism. Guided by faculty members and accompanied by the Director, students trek in 
groups, collecting litter along the route and participating in awareness discussions on 
sustainability. The experience not only fosters a sense of social responsibility but also leaves 
participants with lasting feelings of fulfilment and camaraderie. 

 Retro Rewind 

Retro Rewind: A Day of Vintage Extravaganza revives the nostalgia of Bollywood’s golden era, 
celebrating the charm of the 1970s to the 1990s. The campus transforms into a vibrant retro-themed 
space adorned with colorful décor, lively music, and classic fashion that beautifully capture the 
spirit of the past. Students and faculty enthusiastically embrace the theme by dressing in vintage 
attire and participating in engaging activities such as Bollywood trivia, open mic performances, 
and a glamorous runway displaying timeless styles. The celebration concludes with energetic 
dance performances, bringing everyone together in laughter, rhythm, and a shared appreciation for 
the everlasting allure of retro culture. 

 Anti-Ragging Week 
Anti-Ragging Week at SICSR, celebrated across all Symbiosis campuses, reinforces the 
institution’s commitment to fostering a safe and inclusive environment. During the week, 
students actively participate in awareness activities, create informative posters, and engage with 
peers to promote empathy and mutual respect. Anti-ragging messages are prominently displayed 
throughout the campus, while discussions on the topic are incorporated into induction programs 
for new students. The initiative nurtures a culture of respect and firmly upholds SICSR’s zero-
tolerance policy toward any form of ragging. 
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 Caption the Photo (Photography Competition) 

 The Photography Competition is an engaging platform that celebrates creativity, perspective, and 
visual storytelling. Organized annually, it encourages students to explore the world through their 
lenses and capture moments that reflect emotion, culture, and imagination. Participants showcase 
their talent across diverse themes such as nature, architecture, people, and everyday life. The event 
not only enhances artistic expression and technical skills but also inspires participants to observe 
their surroundings more thoughtfully. It serves as a wonderful opportunity for students to blend 
creativity with observation and share their unique viewpoints with the community. 

 Teacher’s Day 
SICSR celebrates Teacher’s Day each year with heartfelt gratitude and joy, honouring the 
mentors who guide and inspire students. The celebration begins with a warm welcome for the 
faculty, followed by poems and multimedia presentations that capture the essence of teaching. 
The atmosphere is filled with appreciation, laughter, and fun, often concluding with interactive 
games like Housie that allow teachers and staff to unwind and enjoy. The event reflects the 
institute’s deep respect for educators and its tradition of celebrating their invaluable contribution. 

 Hindi Diwas 
Hindi Diwas is celebrated every year to commemorate the adoption of Hindi as one of the 
official languages of India. The day highlights the linguistic and cultural importance of Hindi, 
promoting pride in the nation’s linguistic heritage. Educational institutions and organizations 
across the country mark the occasion with speeches, poetry recitations, debates, and creative 
activities that highlight the richness of Hindi literature and expression. Hindi Diwas serves, as a 
reminder of the language is unifying role and encourages people to value, preserve, and promote 
its continued use in everyday life. 

 World Environment Day 
World Environment Day is observed every year on 5th June to raise awareness about 
environmental protection and sustainable living. On this day, institutions and organizations 
across the country organize lecture series, workshops, and interactive sessions focusing on 
critical issues such as climate change, biodiversity conservation, and waste management. These 
activities aim to inspire individuals to adopt eco-friendly practices and contribute to preserving 
the planet. The observance of World Environment Day fosters a collective sense of responsibility 
and encourages everyone to take meaningful steps toward a greener and more sustainable future. 

 RangTaal 
RangTaal is SICSR’s grand annual celebration of Navratri that brings together students, faculty, 
and staff in a vibrant evening of music and dance. The event begins with traditional Garba 
performances and gradually transitions into energetic modern beats, encouraging everyone to 
participate and celebrate the festival’s spirit. With colorful décor, festive attire, and contagious 
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enthusiasm, RangTaal beautifully embodies SICSR’s tradition of cultural togetherness and 
celebration of India’s rich heritage. 

 Garba Workshop 

The annual Garba Workshop at SICSR serves as a vibrant prelude to the RangTaal celebrations, 
offering students an opportunity to refine their dance skills and embrace the festive spirit of 
Navratri. Organized over multiple sessions, the workshop focuses on enhancing rhythm, 
coordination, and teamwork while helping students perfect their Garba performances. Led by 
enthusiastic participants and guided by experienced dancers, the sessions create an atmosphere of 
joy, unity, and cultural appreciation that culminates in energetic practice rounds and spirited 
performances. 

Absence from the class 

Students must obtain official permission from the Programme Coordinator if they wish to be absent 
for any reasons other than illness. 

Absence of More than One Day 

The Programme Coordinator must be notified of any absence of more than one day. 

Absence due to illness 

Absenteeism on account of medical grounds will be permitted only upon submission of a medical 
certificate approved by SCHC.Students must inform about their illness on the first day of absence 
by emailing mo.eltis@schcpune.org, and must obtain the medical certificate from SCHC. They 
are also required to follow all instructions provided by SCHC regarding medical leave procedures. 

Identity card 

1) After admissions and the commencement of the batch, each student is issued an identity card 
by the Programme coordinator. 

2) The identity card will contain the student's name, batch details, Symbiosis Registration Number 
(SRN), Programmes details, and expiry date along with a recent passport size photograph duly 
stamped and signed by Controller of Examinations. 

3) Students are required to carry their identity cards at all times. They may be asked to produce 
the identity card on demand by personnel authorized by SICSR for purpose of identification. 

4) In case of loss of the identity card, a duplicate identity card will be issued on a written request 
subject to the approval of the Deputy Director and payment of applicable fee. 
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Communication to students 

Any information affecting the students or class schedule will be communicated to the students via 
the notice boards and the intranet site. It is important for them to be aware of any changes of 
timetable details and other announcements communicated via notice-board / Emails  

It is the responsibility of students to update themselves with these communications made from 
time to time, irrespective of whether they are attending or not attending sessions. 

Communications with respect to changes in any instructions by SICSR, or changes in student's 
rules, will be displayed on the notice board for a minimum period of a fortnight. Any issue 
regarding these changes should be immediately communicated to the originator/registrar within 
this period. Students will be considered to have accepted the changes unless any query is received 
within this time frame. 

Use of telephone 

The telephone facilities of SICSR are for official use only. Students may not utilize the telephones 
fitted to facilitate college activities for their personal usage. 

Use of internet 

The Internet facility is to be used by students judiciously as per the guidelines issued by SICSR 
and for academic purposes. Students are prohibited from misusing the connectivity provided for 
private or objectionable usage. 

Use of photocopying facility 

The photocopying facility is outsourced at SICSR and available for official purposes. However, 
students can use these facilities for their own use on payment. 

Prohibition of smoking & use of any form of intoxicant in institute premises 

Use of any form of intoxicant by students on SICSR campus is prohibited. 

Restriction In use of cell phones 

Use of cell phone/pager in the academic block, classroom and examinations is strictly prohibited. 
Such use will invite confiscation. 

Ban on ragging 

Welcoming of new students and inter batch awareness requires to be promoted in a healthy manner. 
All issues will be reviewed by Registrar for further action where required. The stipulations of the 
University will be adhered to in this regard. 
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Dress code  

Formals are compulsory on the campus otherwise there will be a reduction in attendance for that 
day. 

 Address and Name change 

Procedure for Name change 

Students who wish to change any part of their name must provide official documentation 
supporting the requested change. Students are required to submit the same to admission 
department. 

Procedure for Address Change 

In case of a change in permanent address or local address, the students are required to incorporate 
the same with the admission department. 

Financial Regulations 

Fee for duplicate copies of mark sheet/transcript etc. 

www.siu.edu.in/academics/examinations 

Fee for bonafide certificate 

Bonafide certificate application form can be collected from the administration department. A 
student has to pay applicable fees for issue of bonafide certificate. 

Clearance and no dues certificate 

1.At the end of the programme i.e at time of graduation all students are required to obtain 
'Clearance Certificate' from all departments, and clear other dues, if any. Submission of the library 
cards to library and identity card to the Programme Coordinator are also required for this. 
Hostellers will have to obtain clearance for other services provided (laundry, newspaper etc). 

2.All refundable caution/security deposits should be collected from accounts department after 
obtaining Clearance Certificate. 

3.In the following cases 'No Dues Certificate' will be required by Accounts department: 

Withdrawal from programme. 

Discontinuation of studies from the programme. 

Cancellation of provisional admission. 
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Struck off the rolls. 

 Programme Regulations 

The Programme Regulations consists of the programme structure of the all the programme and 
evaluation guidelines covering the following: 

1.Programme Curriculum: Consists of the detailed curriculum of each course and the topics to be 
discussed under the particular course. 

2.Study Material: The textbooks, suggested reference books are indicated in the programme 
curriculum. 

3.Schedule of Sessions : The number of sessions per programme varies as per the credit units of 
the particular programme. Students are required to attend lectures and sessions as scheduled. This 
includes classroom instruction, field visits, seminar and other interactions as specified in training 
programs. 

4.Methodology: Individual online exams, assignments, cases, projects, presentations, dissertations 
etc. may be assigned to group of students or individuals as determined by the academic 
faculty/programme coordinator. 

5.Format: All assignments of any nature will follow specified formats of submission. 

6.The medium of instruction for all programmes is English. 

7.The Institute is an equal opportunities organization without bias for gender, religion, caste or 
disability. 

Evaluations 

1.Evaluation: SICSR follows the concept of continuous evaluation comprising both internal 
evaluations by the respective faculty members as well written examinations at the end of the 
semester by SYMBIOSIS INTERNATIONAL UNIVERSITY (SIU). At the programme 
commencement, the faculty announces his/her evaluation scheme in conformity with the 
guidelines given by the management. Components used by the faculty for evaluation of students 
may typically consist of case discussions, assignments, project work, research assignments, class 
participation, quizzes (programmed and surprise) throughout the term. The faculty indicates when 
each evaluation component is scheduled and the marks allotted for the component. These will be 
conducted as per University stipulations. 

2.Evaluation Components: SICSR follows the grading system based on continuous evaluation. 
Thus the marks obtained in all the three components i.e. Internal Evaluations (online quizzes, 
assignments, research, written test etc) and Term End examinations are taken into consideration 
for award of grade in all programmes. The written test and Term End examinations are the written 
test components of evaluation and are conducted as per pre announced schedule. 
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3.Management of SICSR and SYMBIOSIS INTERNATIONAL UNIVERSITY (SIU) reserves the 
right to moderate / modify the marks scored by the students in the exams or conduct re-exams if 
condition's call for the same due to suspicion of malpractice. 

4.Students should complete the required semester requirements and internals well before the end 
term exams to enable them to be evaluated for that semester. 

5.Evaluation of tests, assignments, cases and projects by the concerned faculty further submitted 
to the Examination Department shall be final and binding on the student. All appraisals shall be as 
per University stipulations. 

6. Examinations will be conducted as per University regulations. University regulations are 
separately promulgated by SYMBIOSIS INTERNATIONAL UNIVERSITY (SIU) from time to 
time 

7) Backlog exams: It is mandatory to pass theory paper in internal backlog to qualify to appear for 
other components of internal evaluation. 

8) There will be a minimum of 40% passing marks for both internal as well as external evaluation 
across all courses. 

9) There will be separate Components of passing for both internal and external examinations. 

10) You need to clear all the internal and external examination of first and second year to be 
eligible for the admissions to the third year. 

NOTE: All assessed work will be marked according to the CGPA system AS PER University 
stipulations. 

For more information regarding the examination rules and grading system kindly visit: 

Link: Examinations-Rules-SIU-WEBVERSION-1.pdf 

Programme Coordination 

1.The Programme Coordinator shall fix a schedule for classes and shall endeavor to adhere to the 
same. Each session is for an hour normally, unless otherwise specified. Students are required to 
attend lectures on days as scheduled. The management will make all efforts to run sessions as 
scheduled but shall not be responsible for any change in schedule, postponement or cancellation 
of lectures or classes/sessions, where the changes are beyond their control. 

2.The faculty plays a significant role in ensuring quality education by effective interactive teaching 
methods, continuous multi-criteria evaluations and giving feedback to the students. The faculty 
provides information regarding the specific components of evaluation for the programme, their 
frequency, weightage and tentative schedule especially for his/her programme. Typically, syllabus 
will include of a mix of lectures, tutorials, group and individual activities, workshops and case 
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study analysis. The students themselves are an important resource and will be encouraged to share 
their knowledge and experience. The role of faculty should be seen more as facilitators than 
lecturers. 

3.At the commencement of the Programme, the orientation induction programme will ensure that 
students have the necessary competencies, innumeracy, team-working and IT to benefit from the 
Programmes. 

4.The dissertation or project work at the end of the Programme will be a major piece of work that 
will require students to demonstrate research, self-management and data management skills. 

Placement Rules 

1.Participation in the placement program is voluntary. In case if student is not found eligible for 
placement program, institute reserves the right to debar the student from participating in placement 
program. 

2.Only the Institute will monitor entire activity of placement. No student is allowed to contact any 
company individually for the placement without prior permission of the Institute 

3.All the correspondence from and to the company will routed through the placement cell. 

4.An eligibility criterion for participating in test is set by the company. Institute will not interfere 
in the process of setting the criteria. 

5.Each student should have 75% attendance in all the semesters and guest lecture conducted during 
the semesters to be eligible for placement program. 

6.Foreign/Sponsored students will not be a part of placement program 

7.The students are expected to perform to his/her best. If it is observed that students are deliberately 
not performing up to the mark, he/she will be debarred. 

8.Each student will be responsible to prepare in the areas of Aptitude, GD, PI and Technical. skills. 
Institute will give necessary guidance from time to time and will conduct sessions to check 
performance of the students. Such tests will be compulsory for all the students who are part of 
placement program. In case any student found absent in such tests, action will be taken against 
him/her. 

9.It is mandatory for the all the students to appear for the Pre-Placement Talk (PPT) arranged 
irrespective of being placed/interested. If any student found not present without proper approval 
from the Placement Officer/Director, he/she will have to face the consequences, which may be to 
the extent of debar from placements or even offer being withheld. 

10.Students shortlisted or given names for any specific company process, cannot back out in any 
case. If found so Placement office / Director will debar the student from the placement program. 
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11.Once the student is offered placement by a company, he/she cannot participate in subsequent 
campus recruitment process, does not have an option to reject the offer, and is out of placement 
program. 

12.Offer / appointment letters will be in the custody of placement cell and will be handed over to 
the students only after successful completion of the 4 semesters with an intimation of the same to 
the company. 

13.Submission of company offer letter to the institute is compulsory for its further reference. 

14.Institute reserves the right to take the final decision in case of exceptional conditions. 

Library Rules 

1. Identity Card is compulsory for library transactions  
2. Students who visit the library and the reading hall should make an entry into the auto in-

out system. 
3. All library resources should be kept at the designated place. 
4. Kindly keep your mobile phones switched off or on silent mode when you are in the 

library 
5. No personal belongings are permitted in the library 
6. Eatables are strictly not allowed inside the library and the reading hall 
7. Do not litter. 
8. Students should return the allotted books in two weeks. On failure of returning books on 

the due date, Rs.5/- per day will be charged as fine. 
9. Periodicals and CDs will be issued for 2 days only and must be returned on the next 

working day. On failure of returning, a fine of Rs.5/- per day will be charged. 
10. Any reference material (reference books, latest periodicals) will be issued against the ID 

card only. 
11. The Reading hall will be open on Sundays between 10.00 am and 5.00 pm during 

examinations with prior notice. 
12. Strict action will be taken on misconduct and violation of rules 
13. Students loosing / Damaging the library resources issued to him / her shall provided the 

replacement or has to pay the fine.  
14. Student shall not write upon or mark any signs / symbols / remark on any book belonging 

to the library. 
15. Students may suggest, recommended book (s) which are useful for their study through 

SIU OPAC. (http://symbiosis-koha.informindia.co.in) 
16. No photograph of the Library shall be taken without the prior permission of the Library 

In-Charge. 
17. Library In-Charge reserves the right to suspend the membership of any student found 

misbehaving, abusing the library staff or behaving in an indecent manner.  
18. Students should maintain the silence in the library and reading room. 
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Computer Lab Rules 

a) All students should produce their identity cards during practical. The students without identity 
cards will not be allowed to enter the lab. 

b) The students who wish to do extra practical should take prior permission of the lab faculty. 

c) The students should use their own login/user names only. 

d) The students are not allowed to relocate, attach or detach the hardware equipments. 

e) The students are not allowed to load any external software without prior permission of the lab 
faculty. 

f) The students should maintain silence in the lab. They should not roam around in the lab. 

g) The students should keep their mobiles off during practical sessions. They are not allowed to 
use walkman, IPod or any musical instrument during the sessions. 

h) Eatables are not allowed in the lab. 

i) Strict action will be taken against the one who disturbs or destructs the lab infrastructure. 

SCHC at your service ! 

Symbiosis Centre of Health Care (SCHC) is an in-house Health care Centre exclusive to the staff 
& students of various institutions of Symbiosis. The SCHC has a team of specialist doctors who 
conduct the annual health checkups. Outpatient treatment is provided to the students by the medical 
officers of SCHC. Seminars & health education workshops are also arranged by the SCHC. 

The SCHC also provides an in house modern state of the art health club and fitness centre with the 
view to facilitate a holistic development of mind and body for an all round development of the 
students. Training facilities for strength, endurance, flexibility and cardio vascular fitness 
including Yoga and Meditation will be provided in customized capsules suited to the unique 
requirements of the student population in confirmation with their academic curriculum. The centre 
thus provides preventive, promotive and curative health care services with a view to ensure 
positive health to all members of the Symbiosis family. 

  

HEALTH CARE FACILITIES 

Symbiosis Centre of Health Care (SCHC) Health and wellness are vital issues related to the 
academic success of students at Symbiosis. Symbiosis Centre of Health Care, the in-house health 
care center for the entire Symbiosis family has made a conscientious effort towards the overall 
development of its staff and students by providing preventive and health promotional programs to 
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enhance optimal health, reduce risk of diseases and injury and promote healthy lifestyle choices. 
The SCHC, through its daily activities looks after the prevention, control and surveillance of health 
problems amongst students. 

In-house Ultra-modern health clubs and recreation and wellness centers have also been established 
at all SCHC campuses to facilitate holistic development of mind and body of students. Training 
facilities for strength, endurance, flexibility and cardio-vascular fitness, Yoga and meditation are 
provided through customized capsules suited to the unique requirement of the student population 
in conformity with their academic curriculum. 

Outpatient treatment is provided to students by medical officers of SCHC. A team of specialist 
doctors is present at Senapati Bapat Road establishment of SCHC from 8:30 am to 9:30 am and 
2:30 pm to 3:30 pm. 

The health center arranges seminars and health education workshops. This way SCHC takes care 
of preventive, promotive and curative aspects of health of students and staff. 

The following services are provided by the Symbiosis Centre of Health Care. 

Free Services: Annual Health Checkup including basic laboratory investigations viz. Haemogram, 
Urine Routine, Blood grouping and X-Ray Chest. 

OPD Consultation - General and consultant (Physician, Eye, ENT, Dental) with medication 

Diet Counseling Email mo_hcs@schcpune.org 

Online interactive health counseling sessions Email health@schcpune.org 

Group psychological counseling Email letstalk@schcpune.org 

Recreation and Wellness Centre (Gym, Aerobics, Yoga, Swimming Pool) 

Email : mo.eltis@schcpune.org 

Group Health Insurance for each student with Mediclaim cover of Rs. 50,000/- and Rail/road 
traffic accident cover of Rs. 1,00,000/- applicable anywhere in India on production of institute 
identity card. Cashless/ reimbursement facility will depend upon empanelment of hospital with 
TPA (MD India). Terms & conditions are as per policy document available on SCHC website - 
www.schcpune.org 

*It is necessary for every student admitted to constituent institutes of Symbiosis International 
University, to undergo Annual Health Checkup. Schedule will be communicated by SCHC. 

Healthcare Services at Concessional Rates: Laboratory Investigations X-Ray Investigations 
Specialist consultation in private clinics/hospitals Cardio-vascular training exercises & personal 
coaching Individual psychological counseling. 
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Medical Attendance Policy. 

Students are advised to avail OPD services at SCHC, in case SCHC is closed any nearest medical 
facility of student’s choice may be accessed. In the latter case SCHC should be informed at the 
earliest opportunity. 

In case of direct admission to hospital in emergency or in some other station please produce your 
identity card at hospital and inform SCHC at Emergency mobile No 9552525651 and SCHC 
Insurance Cell at 9552525015 for advice about medical insurance and regularization of absence. 

All leaves on medical grounds need to be recommended / authenticated by SCHC, for this purpose 
submit all relevant documents – prescriptions, investigation reports, medical and fitness 
certificates covering whole period of absence hospital discharge ticket etc. should be produced at 
SCHC. 

For availing medical insurance cashless or re-imbursement of hospitalization expenses, a 
confirmatory mail/ claim intimation mail is required to be sent by SCHC within stipulated time 
frame, to the Insurance Co, therefore SCHC should be kept informed since beginning. For claims 
under road/rail traffic accidents copies of FIR, panchanama & MLC report are must. 

SCHC Campus wise EMS – Helpline 

NO. CAMPUS 
OPD 
TIMINGS 

EMS NO. 
(BEYOND 
OPD 
TIMINGS) 

E-MAIL ID Incharge 

1 S.B.Road 
8.00 am to 
8.00 pm 

+ 91-95525-
25651 

mo@schcpune.org 

Dr.Ajay Mahajan 
 
Sr. Medical Officer, 
SCHC 
Mob:+91-7796656108 
Email id: 
healtheducation@schcpune.org 
 
 
Contact No: +91-9075002405 
Email id: 
smo.clinical@schcpune.org 

2 Kirkee 
9.00 am to 
5.00 pm 

+ 91-95525-
25663 

mo.kirkee@schcpune.org 

3 Bengaluru 
8.00 am to 
8.00 pm 

+ 91-
7022043266 

mo.bengaluru@schcpune.org 

4 Nagpur 
8.00 am to 
8.00 pm 

+91-86699-
87754 

mo.nagpur@schcpune.org 

5 Hinjewadi 
8.00 am to 
8.00 pm 

+ 91-95525-
25650 

mo.sic@schcpune.org 

6 Lavale 
As per 
timings of 
SUHRC 

+91-77966-
88343 

moic.lavale@schc.org 

7 Nashik 
9.00 am to 
5.00 pm 

+ 91-95525-
25658 

monashik@schcpune.org 
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8 
Model 
Colony 

9.00 am to 
5.00 pm 

+ 91-95523-
82845 

mo.eltis@schcpune.org 

9 Noida 
9.00 am to 
5.00 pm 

+ 91-99100-
49924 

mo.noida@schcpune.org 

10 
Viman 
Nagar 
(Old) 

8:00 am to 
8:00 pm 

+ 91-95525-
25654 

mo.svc1@schcpune.org 

11 
Viman 
Nagar 
(New) 

8.00 am to 
8.00 pm 

+ 91-95525-
89179 

mo.svc2@schcpune.org 

12 Hyderabad 
8.00 am to 
8.00 pm 

+ 91-
9175673119 

mo.hyderabad@schcpune.org 

 
In case the above numbers do not respond, kindly contact: 
1. Dr.Kiran Mahajan. Mob: +91-9075002402. 
2. Dr. Ketaki Washikar. Mob: +91-9552500357. 

List of Holidays 2026 
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